When a DBS Certificate Contains Information
Guidance for Parish and Benefice Safeguarding Officers and Incumbents
Please also refer to the Safer Recruitment and People Management Code of Practice 2026. 
Step 1 – Confidential Declaration Form
Ask the applicant to complete a Confidential Declaration Form. 
If the applicant discloses any information on the form, contact the Diocesan Safeguarding Team for advice before proceeding. 
Step 2 – Decide Whether to Proceed
The Diocesan Safeguarding Team will advise whether the DBS application should continue. Depending on the information disclosed, the recruitment process may either proceed or be stopped. 
Step 3 – DBS Certificate Contains Information
If information is revealed on the DBS certificate, the Diocesan Safeguarding Officers (DSOs) will be informed by the DBS Umbrella Body, DDC Ltd. 
The DSO will then contact the Parish/Benefice Safeguarding Officer or incumbent to explain the next steps. 
Step 4 – Review of the DBS Certificate
A meeting will be arranged for the DSO to view the DBS certificate with the applicant. The original DBS certificate must be seen in person by the DSO. 
Step 5 – Risk Assessment and Decision
The DSO will complete a safeguarding risk assessment, taking into account the role being applied for and the information contained on the DBS certificate. 
Following the assessment, advice will be provided to the Parish/Benefice Safeguarding Officer and/or incumbent on whether the applicant is suitable for the role. 

Key Messages
· A DBS certificate containing information does not automatically mean that a person cannot undertake a role.
· Every case is considered individually.
· The Diocesan Safeguarding Team will provide advice and support throughout the process.
1. Recruitment decisions should only be made after the safeguarding risk assessment has been completed.
